NORTHERN ARIZONA UNIVERSITY
SOCIAL AND BEHAVIORAL SCIENCES: CRIMINAL JUSTICE
CJ 408: Criminal Justice Internship

Semester: Fall, 2008

Section: 01

Time: on-going

Credit Hours: 1-12

Location: on-line


Instructor: Marianne O. Nielsen, Ph.D.



Office: SBS 312

Off Hrs: MW 2-3, W 8-8.30 pm, or by appointment.

Tel: 928-523-6512 


Email: M.Nielsen@nau.edu but using VISTA email is preferred

Prerequisites:
Criminal Justice junior or senior, at least 15 hours of CJ coursework, GPA greater than or equal to 3.0.

Catalog Description:

Supervised field experience in an appropriate agency or organization. Up to 6 hours may be applied to criminal justice elective requirements.  Fee required.  May not exceed 12 hours of credit.  Pass-fail only.  May be repeated for a maximum of 12 units.  Department consent required. 
 

Course Description:
This course is designed to provide students with criminal justice work experience and increase their knowledge of specific criminal justice careers. It provides an opportunity to earn credit hours while learning about potential careers, and to earn valuable job contacts and letters of reference. Students are required to fulfill the agreed-upon job expectations for their employer, and to complete course requirements. These course requirements include completing weekly journal entries, participating in an on-line discussion group, filling in a summary self-evaluation, and contacting the course instructor on a regular basis.

Internship employers participate in this course to assist in building a talent pool of potential employees in their field. They work in cooperation with the CJ Department to teach the next generation in their field best practices and appropriate job skills. For students, this is an opportunity and a responsibility not to be taken lightly. As a result, students are expected to attempt to fit into their workplace in all appropriate ways, including dress, language, attitude and behavior.

Student Learning Outcomes:
By the end of this course students will be able:

1. To satisfactorily carry out the duties assigned by their placement supervisor.

2. To describe in detail and discuss the roles, structure, operations, and issues affecting one criminal justice organization. 

3. To describe in writing, various issues that affect employees in justice organizations.

4. To behave in a manner appropriate to their chosen job position.

5. To earn a favorable interim and final evaluation from their employer.

Course Structure and Approach:

Structure: 

This course is structured as 1) a work experience, and 2) an on-line course that requires assignments to be completed by the students. It also requires contact among students and with the instructor. Students must make the initial contacts with the supervising agency, go through any job interviews required, pass any background checks required by the agency, and develop an agreement with the agency about job duties and job schedules. On a weekly basis, students must participate in the on-line discussion group with other Internship students, answering questions posed by the instructor and generally sharing experiences and comments. These discussions will be monitored by the Instructor and points will be subtracted from the student’s total grade for inadequate participation. On a weekly basis students will also write a journal entry that answers a journal question posed by the instructor and contains any observations that the student has made about the job. Inadequate or inappropriate journal content will mean points subtracted from the students’ total score. On a twice-monthly basis the student will phone (or email if phoning is not feasible) the instructor to update the instructor on any changes, issues or other news about the Internship placement. Insufficient contact will result in points being subtracted from the students’ score. 

The student will fill in a self-evaluation at the end of the placement. The job supervisor will fill in an interim evaluation and final evaluation on the student. All evaluations will be submitted to the Instructor within the specified time frame in order for the student to earn the specified points.

All assignments are posted on-line at the CJ 408 website through MyWeb on Vista. Assignments should be submitted as attachments through Vista email.

Approach: 

This course is a cooperative venture between the Criminology and Criminal Justice Department of NAU and criminal justice organizations locally, regionally, nationally and even internationally. As a result, Internship students must remember that they are not only potential employees, but ambassadors for the Internship program, the CCJ Department and NAU. It is the students’ responsibility to prove themselves good employees to the supervising organization. 

If the students encounter difficulties or situations that make them uncomfortable for any reason, they are to contact the Instructor immediately.

Required Textbooks: none

Course Outline:

Once a week: complete the journal entry

During each week: participate in the on-line discussion group, ensuring your discussion is recorded by Sunday 10 am.

Last week of each month: email journal entries for the month to the Instructor

Mid-term week: ensure that Internship supervisor send Interim Evaluation to the Instructor

Last week of classes prior to Reading Week: submit the Self Evaluation and ensure Internship supervisor sends in Final Evaluation to the Instructor.

Assessment of Student Learning Outcomes:

1. To satisfactorily carry out the duties assigned by their placement supervisor.

Assessment will be done through the interim and final employer evaluations

2. To describe in detail and discuss the roles, structure, operations, and issues affecting one criminal justice organization. 


Assessment will be carried out through the journal entries and discussion 


list.

3. To describe in writing, various issues that affect employees in justice organizations.

Assessment will be carried out through the journal entries and discussion 

list.

4. To behave in a manner appropriate to their chosen job position.

Assessment will be done through the interim and final employer 

evaluations, and through the discussion list.

5. To earn a favorable interim and final evaluation from their employer.


Assessment will be done through the interim and final employer 


evaluations.

Assignments:


Journal Entries
The purpose of the journal is for the student to reflect on and record their experiences while carrying out the Internship. These entries are private and will only be shared with the Internship Director. If the student wishes to bring any of these ideas up in the Discussion List to share with other Internship students, that is his or her decision. You will also be provided with a question each week that you must address in your journal. These will be listed on a separate web page. Each entry should be about 1 page single-spaced.

 
Journal entries must be written once a week but only turned in once a month in the last week of the month (August’s entry will be turned in with September’s and there will be no journal entry for December). This means a total of 3 turn-ins (September, October, November).

 

Discussion List Assignment
 
The purpose of the Discussion List is for the student to share with other students and the Professor their knowledge, experiences and questions while carrying out the internship. In this way, you will learn from each other as well as your placement. These entries are open to comment from anyone in the class and comment is expected! 


A Discussion question will be posted each week. Each student must reply to it in a meaningful way (For example, “I agree.” doesn’t count as meaningful). Feel free to comment on other students’ comments as well. There is no length requirement with your contribution, but several thoughtful, meaningful sentences at least need to be contributed. A half page seems to be optimum.


Please note that all discussion must be carried out in a respectful manner. Others’ opinions must be treated with respect although you disagree with them. If I find that anyone is breaking this rule, he or she will be suspended from the Discussion List. Since participation in the Discussion List is mandatory to pass the course, this consequence is dire.

 

 Contact Assignment
 
The purpose of this assignment is to ensure that the student checks in with the Internship Coordinator. It provides an opportunity for the student and the Coordinator to discuss student progress and immediate issues.

 
A phone conversation is preferred because it is interactive and shorter, but email will do if the student has no other choice.

 

Grading:

Assignment


Possible Points

Date Due

Journal Entries (14 X 4)
56 pts. 



End of each month

Discussion list (14 X 2)
28 pts. 



On-going

Instructor contact

20 pts



On-going

Self-evaluation

20 pts



Last week of classes

Interim Evaluation

30 pts



Mid-term week

Final Evaluation

46 pts



Last week of classes

        Total points
 
200 pts 

Grading system: The ranges of scores that we will use to determine the letter grade assigned for the course are:

90-100 pts.

Pass

80-89 pts.

Pass

70-79 pts.

Pass

60-69 pts.

Fail

less than 59 pts
Fail   

This grading scheme may be modified in light of the overall performance of the

class during the year. Students will be kept informed of any proposed changes.




Course Policies:
Missed assignments may not be made up and late assignments will not be accepted unless arrangements have been made with the instructor PRIOR to the scheduled date. Late submissions will receive deductions of 2 points a day.

All students must contribute fully to the discussion list or they will receive no points for the assignment. “Contribute fully” means: students must discuss the question, suggest ideas, and suggest connections to their workplace. 

All students must communicate with each other and the professor with respect and civility in all forums, even if you disagree with their opinions. Failure to do so will result in being removed from that forum either temporarily or permanently (with the likely result of a failing grade in the course). See the classroom management policy below for more information.

Plagiarism: see the NAU policy below. For more information on plagiarism, try the following:

http://www.library.unr.edu/instruction/courses/eval.html
http://library.websteruniv.edu/guides/eval.html
http://www2.nau.edu/~libei-p/Database/PRD/browse/citation.cfm  
http://www.aug.edu/sociology/plagiarism.html
http://www.northwestern.edu/uacc/plagiar.html
http://www.ehhs.cmich.edu/~mspears/plagiarism.html
http://www.writing.nwu.edu/tips/plag.html
http://www.hamilton.edu/academics/resource/wc/AvoidingPlagiarism.html 
http://www.georgetown.edu/honor/plagiarism.html
http://www.indiana.edu/~wts/wts/plagiarism.html
http://owl.english.purdue.edu/handouts/research/r_plagiar.html
http://www.hopetillman.com/findqual.html

If you are having difficulties in class, or would simply like some additional help, I strongly recommend that you come see me or phone me during my office hours, or make an appointment to see me.  I would be more than happy to help you learn the subject matter. 

***

I reserve the right to modify this course and syllabus as I deem appropriate and necessary.  Students will be kept informed of any and all changes.

****

NORTHERN ARIZONA UNIVERSITY

POLICY STATEMENTS

SAFE ENVIRONMENT POLICY

NAU’s Safe Working and Learning Environment Policy seeks to prohibit discrimination and promote the safety of all individuals within the university.  The goal of this policy is to prevent the occurrence of discrimination on the basis of sex, race, color, age, national origin, religion, sexual orientation, disability, or veteran status and to prevent sexual harassment, sexual assault or retaliation by anyone at this university.

You may obtain a copy of this policy from the college dean’s office.  If you have concerns about this policy, it is important that you contact the departmental chair, deans’ office, the Office of Student Life (928-523-5181), the academic ombudsperson (928-523-9368), or NAU’s Office of Affirmative Action (928-523-3312).
STUDENTS WITH DISABILITIES

If you have a documented disability, you can arrange for accommodations by contacting the office of Disability Support Services (DSS) at 928-523-8773 (voice), 928-523-6906 (TTY).  In order for your individual needs to be met, you are required to provide DSS with disability related documentations and are encouraged to provide it at least eight weeks prior to the time you wish to receive accommodations.  You must register with DSS each semester you are enrolled at NAU and wish t use accommodations.

Faculty are not authorized to provide a student with disability related accommodations without prior approval from DSS.  Students who have registered with DSS are encouraged to notify their instructors a minimum of two weeks in advance to ensure accommodations.  Otherwise, the provision of accommodations may be delayed.

Concerns or questions regarding disability related accommodations can be brought to the attention of DSS or the Affirmative Action Office.

INSTITUTIONAL REVIEW BOARD

Any study involving observation of or interaction with human subjects that originates at NAU-including a course project, report, or research paper- must be reviewed and approved by the Institutional Review Board (IRB) for the protection of human subjects in research and research-related activities.

The IRB meets once each month.  Proposals must be submitted for review at least fifteen working days before the monthly meeting.  You should consult with your course instructor early in the course to ascertain if your project needs to be reviewed by the IRB and/or to secure information or appropriate forms and procedures for the IRB review.  Your instructor and department chair or college dean must sign the application for approval by the IRB.  The IRB categorizes projects into three levels depending on the nature of the project:  exempt from further review, expedited review, or full board review.  If the IRB certifies that a project is exempt from further review, you need not resubmit the project for continuing IRB review as long as there are no modifications in the exempted procedures.

A copy of the IRB Policy and Procedures Manual is available in each department’s administrative office and each college dean’s office.  If you have questions, contact Melanie Birck, Office of Grant and Contract Services, at 928-523-8288.

ACADEMIC INTEGRITY AND ACADEMIC DISHONESTY 
The university takes an extremely serious view of violations of academic integrity.  As members of the academic community, NAU’s administration, faculty, staff and students are dedicated to promoting an atmosphere of honesty and are committed to maintaining the academic integrity essential to the education process.  Inherent in this commitment is the belief that academic dishonesty in all forms violates the basic principles of integrity and impedes learning.  Students are therefore responsible for conducting themselves in an academically honest manner.

Academic dishonesty is a form of misconduct that is subject to disciplinary action under the Student Code of Conduct and includes the following: cheating, fabrication, fraud, facilitating academic dishonesty and plagiarism.
1. Plagiarism: any attempt to knowingly or deliberately pass off other's work as your own.
2. Cheating: any attempt to gain an unfair advantage over one's fellow students.
3. Fabrication: any attempt to present information that is not true when the author knows the information presented is false.
4. Fraud: any attempt to deceive an instructor or administrative officer of the university.
5. Facilitating Academic Dishonesty: any attempt to assist an act of academic dishonesty by another individual.

In addition, the Department of Criminology and Criminal Justice requires students to submit original work for each course and may not submit the same paper to more than one instructor.

Individually students and faculty members are responsible for identifying instances of academic dishonesty.  Faculty members then recommend penalties to the department chair or college dean in keeping with the severity of the violation.  The completed policy on academic integrity is in Appendix F of NAU’s Student Handbook.

ACADEMIC CONTACT HOUR POLICY

The Arizona Board of Regents Academic Contact Hour Policy (ABOR Handbook, 2-206, Academic Credit) states:  “an hour of work is the equivalent of 50 minutes of class time…at least 15 contact hours of recitation, lecture, discussion, testing or evaluation, seminar, or colloquium as well as a minimum of 30 hours of student homework is required for each unit of credit.”

The reasonable interpretation of this policy is that for every credit hour, a student should expect, on average, to do a minimum of two additional hours of work per week; e.g., preparation, homework, studying.
CLASSROOM MANAGEMENT STATEMENT

Membership in the academic community places a special obligation on all members to preserve an atmosphere conducive to a safe and positive learning environment.  Part of that obligation implies the responsibility of each member of the NAU community to maintain an environment in which the behavior of any individual is not disruptive.

It is the responsibility of each student to behave in a manner which does not interrupt or disrupt the delivery of education by faculty members or receipt of education by students, within or outside the classroom.  The determination of whether such interruption or disruption has occurred has to be made by the faculty member at the time the behavior occurs.  It becomes the responsibility of the individual faculty member to maintain and enforce the standards of behavior acceptable to preserving an atmosphere for teaching and learning in accordance with University regulations and the course syllabus.

At a minimum, students will be warned if their behavior is evaluated by the faculty member as disruptive.  Serious disruptions, as determined by the faculty member, may result in immediate removal of the student from the instructional environment.  Significant and/or continued violations may result in an administrative withdrawal from the class.  Additional responses by the faculty member to disruptive behavior may include a range of actions from discussing the disruptive behavior with the student to referral to the appropriate academic unit and/or the Office of Student Life for administrative review, with a view to implement corrective action up to and including suspension or expulsion.  (8/98)
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